 
 Curriculum Vitae
 Replace with First name(s) Surname(s) 

 
 Curriculum Vitae
 Replace with first name(s) surname(s) 


	PERSONAL INFORMATION
	Replace with first name(s) surname(s)

	[You don’t have to use icons. And remember to hyperlink where it matters.]
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 Home address 
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 Telephone number [image: image1.png]


 Cell number 
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 Email address 
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Website(s), blog, Twitter, LinkedIn

	
	

	
	|Date of birth dd/mm/yyyy | Nationality Enter nationality 


	JOB APPLYING FOR


	Replace with position as shown on job ad 


	WORK EXPERIENCE
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[Add separate entries for each job. Start from the most recent.]

	Replace with dates (from X to X)
	Replace with job held

	
	Replace with company name and city 

	
	· Replace with main activities and responsibilities (remember to focus on achievements)

	
	


	EDUCATION AND TRAINING
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    [Add separate entries for each course. Start from the most recent.]

	Replace with dates (from X to X)
	Replace with name of qualification, e.g. BA degree 
	

	
	Replace with university or training organisation’s name and city (and, if relevant, country), 
e.g. University of Johannesburg

	
	· Replace with a list of main subjects covered or skills you got


	PERSONAL SKILLS
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	Languages
	Insert languages you speak


	Computer skills
	· Good command of Microsoft Office tools, for example


	Driving licence
	Replace with driving licence category


	ADDITIONAL INFORMATION
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	Mention honours, awards and
memberships


	· Replace with relevant honours and awards, plus memberships to clubs or societies



	REFERENCES
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	Details of previous bosses who will speak well of you 

	Include their full names, positions, companies and contact details. Make sure that your references know to expect a call. Don’t list references that do not have good things to say about you
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